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	Name:
	

	Supervisor:
	

	Department:
	

	Date:
	

	Position Purpose

	
The purpose of the Audio-Visual Editor is responsible for editing and assembling recorded raw material into a suitable, finished product ready for broadcasting. The material may include camera footage, dialogue, sound effects, graphics and special effects 


	Knowledge, Experience and Qualifications

		Essential:

	· Degree or relevant Qualification in film studies, cinematography or related field 
· Demonstrated video editing ability with strong portfolio
· Solid experience with digital technology and editing software packages
· Thorough knowledge of timing, motivation and continuity
· Experience with special effects, 3D and compositing
· Creative thinker
· National Criminal Record Check





	Duties and Responsibilities	

	· Capture high quality photographs, video and audio
· Create and develop content to reflect brief that is given
· Trim footage segments and combine sequences of the film
· Create an overall video brand strategy
· Prepare rough and final cuts
· Input effects, graphics, dialogues and music into videos to make them more visually appealing
· Insert music and necessary sound effects
· Discover and implement new techniques and methods to maximize efficiency
· Manage work at both on and off-site locations
· Monitor all technical aspects of recording and editing
· Reordering and fine-tuning content to ensure logical sequencing and smooth running of video/film
· Follow Work Health and Safety (WH&S) guidelines

	Key Performance Indicators 

	· Develops high quality video and audio content to reflects brief given
· Creates brand strategy and continues to follow strategy in content developed
· Input’s music, effects and other effects where required to improve content
· Explores and implements new techniques to improve efficiency and quality of work 
· Contributes to a positive team environment
· Follows WH&S guidelines

	

	
This position description is valid upon sign-off by the Employee and their Supervisor.

Employee Signature: -______________________________________ 
Date: -____________________________________  
                                  
Supervisor Signature: -______________________________________ 
Date: -____________________________________ 
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